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Koaekc 3TUKH U Cﬂy)lceﬁHOl"O noBeJacHUA paﬁoTHI/IKOB

denepabHOr0 rocyAapCTBEHHOTO OIOIKETHOTO YUPEKICHUS HAYKU
WHCTUTYT UCTOpUH, apXEOJIOTUU U 3THOTpaguu JlarecTaHCKOro Hay4yHOTro LIEHTpa
PAH (®T'bYH NNAD JIHI] PAH)

I. O0uue moJs10:keHUA

1.1 Hactrosmuit Kojgexkc STUKM U CIy)KEOHOTO TMOBEACHUS PaOOTHUKOB
(manee — Konekc) denepaqbHOTO TOCYJapCTBEHHOTO OIOKETHOTO YUPEKICHHUS
Hayku HCTUTYT UCTOpUM, apXeojJoruu u 3THorpaduu JlarecTaHCKOro Hay4yHOTO
nentpa PAH (manee — VYupexaeHue) ocHOBaH Ha MojokeHusx KoHCTUTyuu
Poccutickoit @eaepannn, Oenepanbaoro 3akoHa ot 25 nekadbps 2008 r. Ne 273-D3
«O MPOTUBOJIEUCTBUU KOPPYIIIMK», a TAaKKE YCTAHABIMBAIOIIUX B OTHOIIECHUU
paOOTHUKOB YUpekKJACHUS OrpaHUYEHUs, 3ampeThl W OOA3aHHOCTU UHBIX
(benepabHBIX 3aKOHOB, HOPMATUBHBIX MPaBOBbIX akTOB lIpe3suaenTta Poccuiickoii
Oenepaunu, IlpaBurensctBa Poccuiickorn denepaunu, APYrux HOPMATHUBHBIX
nmpaBoBbIX akTOB Poccuiickorn ®expepaunu, BHYTPEHHUX  PETYJATUBHBIX
JIOKYMEHTOB YUpEXKJEHHUs, a TakKe Ha OOLENPU3HAHHBIX HPABCTBEHHBIX
MPUHITUIIAX U HOPMaX POCCUMCKOTO OOIIECTBA U TOCY1apCTBa.

1.2. lTonoxxenus Kopekca pacnpocTpaHstoTcs Ha BCE CTPYKTYpHBIE
MOApa3ACCHUs Y UpPEKIACHUS.

1.3. I'paxkxnanun Poccuiickoit ®epepanuu, moctynarouii Ha paboTy B
VYupexaenue, o0s3aH 03HAKOMUTBLCS ¢ TIosiokeHusiMu Kojiekca u cobroaaTh Ux B
MIPOLIECCE CBOEU AEATEIBHOCTH.

1.4, Kaxnapiii  paboTHUK  YUpexIeHHs  JIOJDKEH  NPUHMMAaTh  BCE
HEOOXOJMMbIE MeEpbl JJIsI COOJNIoeHUsT ToyioKeHu Hactosimiero Konekca, a
KaXapld TpaxkaaHuH Poccuiickoit depeparuu BIpaBe OXHAaTh OT pabOTHHKA
VYupexaeHus MoBeACHUS B OTHOIIEHUSX C HUM B COOTBETCTBUU C TOJIOKCHUSIMU
Hactosiniero Koaekca.

1.5. llensto Konekca sABisIETCS YCTAHOBJIEHUE 3THUYECKUX HOPM M TPABUI
CITy’K€OHOTO TOBEJICHUSI paOOTHUKOB JIJIsI JOCTOMHOTO BBIMIOTHEHUSIMU UMHU CBOCH
poeCcCHOHANBHOM NeATeTLHOCTH, a TAKKE COMNCUCTBUE YKPEIUICHUIO aBTOPUTETA
VYupexnenus, obecrieueHre eIMHBIX HOPM MOBEICHUSI paOOTHUKOB.



1.6. Kogekc ciy>)xut OCHOBOM a1 (popMHpOBaHHUS JOKHOM Mopaiud B
KOJUIEKTUBE, YBAXKUTEJIBHOIO OTHOIIEHUS K JACITEIBHOCTH YUpEeXIEHUs B
OOIIIECTBEHHOM CO3HAHMH, & TaKXK€ CIHOCOOCTBYET MOBBIIMIEHUIO OOIIECTBEHHOTO
CO3HAHMSI U HPABCTBEHHOCTH PAOOTHUKOB, UX CAMOKOHTPOJIS.

1.7. Kogexc mpu3BaH NOBBICUTH 3P(EKTUBHOCTh BHIMOJIHEHUS paOOTHUKAMU
VYupexneHus: CBOUX JOJKHOCTHBIX O0SI3aHHOCTEH.

1.8. 3nanue u cobmonenue pabotHukoMm YupexnaeHusi Komekca siBisercs
OJTHUM U3 KPUTEPUEB OIICHKU KAuecTBa €ro Mpo(ecCHOHANBHON ACSITENbHOCTH U
CIIy>K€OHOTO MOBEICHUSI.

1.9. Hacrosmuii  Kogekc MOMIEKUT OIMyOJIMKOBAHUIO Ha OQUIIHATEHOM
caiite YupexaeHus B HH()OPMaLMOHHO-TEIIEKOMMYHUKAIMOHHOM ceTn IHTepHeT.

Il. OcHOBHbIE NPUHIMIIBI U MPABUJIA CJIY:KeOHOT0 NMOBeAeHUS
Pa0OTHUKOB Y4pe:KIeHus

2.1. PaboTtHuku  Y4UpexJeHHs, CO3HaBas  OTBETCTBEHHOCTh  IIEPE]
roCcyJIapCTBOM, OOIIIECTBOM U IpakJaaHaMU, 00S3aHbI.

2.1.1. uCTIONTHATh  JOJDKHOCTHBIC OO0S3aHHOCTH JOOPOCOBECTHO W Ha
BBICOKOM TIPpO(heCCHOHATFHOM YPOBHE;

2.1.2. cobmomate TpeboBaHMs 3aKoHOAaTENbCcTBa Poccuiickoit deneparuu u
BHYTPEHHHUX PETYISATUBHBIX TOKYMEHTOB Y UpPEKICHMUS;

2.1.3. OCyIIECTBIATh CBOKO JAEATEIBLHOCTH B TIPeiejiaX CBOMX MOJHOMOYHMA U
MTOJTHOMOYHN Y UpexKIAECHUS;

2.1.4. mpu WCHOJHEHUH JOJDKHOCTHBIX OOSI3aHHOCTEM HE OKa3bIBaTh
MPEANOYTCHUST KaKUM-TH00 TpOo(ecCHOHATBLHBIM WM COIHAIBHBIM TPYIIIIAM U
YUPEKJICHUAM, OpraHU3aIusM, OBITh HE3aBUCUMBIMU OT BIHUSHHS OTICIbHBIX
JOJDKHOCTHBIX JIMI] M AMUHUCTPATUBHOTO JIaBJICHHS,

2.1.5. cobmoiath  COIMANBHYIO  CIPABEIJIMBOCTh M PABHOIPABHO
pacrpenesaTh COIMAIbHBIE PEeCcypchl ¢ IENbI0 pacHIMpeHus BbIOOpa W
BO3MOXXHOCTEH JIJI1 BCEX KOHTPAreHTOB, B TOM YHCIIC, JUISI HEUMYIIUX, COIIMAIBHO
YSI3BUMBIX W APYTHX JIMI, OKa3aBIIUXCS B TPYAHOU KU3HCHHOU CUTYaITUH;

2.1.6. uckmrodaTh JIEHCTBUS, CBSI3aHHBIC C BIUSHHEM KaKUX-JIHOO JIMYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) W HWHBIX HMHTEPECOB, IMPEMATCTBYIOIINX
T00pPOCOBECTHOMY MCIIOJIHEHUIO JIOJDKHOCTHBIX 00sI3aHHOCTEH;

2.1.7. cobmonarh NOpU  KWCHOJHEHUM  JIOJDKHOCTHBIX  OOsi3aHHOCTEH
YCTaHOBJICHHBIC (PeepaibHbIMM 3aKOHAMH, WHBIMH HOPMATHBHBIMU IPAaBOBBIMU
aktamu Poccuiickoit denepannu u YupexaeHUs: OTPAHUYEHHUS U 3aIIPETHI;

2.1.8. cobmoaTh HEUTPATBLHOCTH, MCKIIOYAIONIYI0 BO3MOXKHOCTH BIIMSTHUS
Ha CIYXEOHYIO [EATeTbHOCTh pEHICHUN TOJUTUYCCKUX TMApTUN, WHBIX
OOIIECTBEHHBIX 00BhEIMHEHHI;

2.1.9. cobmoiaTh HOPMBI CITY>KEOHOM U MPOPECCUOHAIIBHON ATUKH, PABUIIA
JIEJIOBOT'O MOBEAECHUS U OOIIEHUS,

2.1.10. nposiBIATE KOPPEKTHOCTh M BHUMATEIBHOCTb K TpaxKaaHaM H
JIOJDKHOCTHBIM JIMIIAM TPU CITY)KEOHBIX KOHTAKTaX ¢ HUMH; MPUHUMATh MEPHI 110
HEJIONYIIEHUIO JIF000H BO3MOKHOCTH BOSHUKHOBEHUSI KOH(JIMKTA HHTEPECOB,;



2.1.11. He pomyckaTh KOpPPYMNIIMOHHOTO TIOBEJACHUS, B TOM YHCIE
BO3JIEPKUBATHCS OT MOBEJEHUS, KOTOPOE MOMXET BOCIIPUHUMATHCS OKPYKAIOITUMU
KaKk oOOellaHWe WU MPEUIOKEHUE J1ayd B3ATKH JIMOO KaK COIVIacHe MPHUHSTH
B3STKY, WM Kak MpockOa (HaMeK) O Jlaye B3SATKH, a TaKKe MPOTUBOACHCTBOBATH
JHOOBIM TIPOSIBIICHUSM KOPPYIIIHH U MPOYXM 3JIOYTIOTPEOICHUSIM B Y UPEXKICHHM,

2.1.12. yBenOMJIATh JTOJDKHOCTHOE JIMIIO YUPEKACHUS MO MPOPUIaKTHUKE
KOPPYIIIMOHHBIX W WHBIX MPAaBOHAPYIIICHUHN, OpPraHbl MPOKYpaTypbl W WHBIC
deneparbHbIE TOCYJAPCTBEHHBIC OpraHbl 000 BCEX Ciydasx oOpaiieHuss K HUM
KaKUX-TMOO JIMII B TENAX CKIOHEHHS K COBEPIICHHUIO KOPPYIIIMOHHBIX
IIPAaBOHAPYIICHUM;

2.1.13. He3aMeIMTENIbHO ~ YBEIOMJISIT ~ CBOETO  HEMOCPEICTBEHHOTO
PYKOBOJMTENSA, a TakKe JOJDKHOCTHOE JIMI0 YUPEeXICHUS MO MpOoQUIaKTHKE
KOPPYIIIMOHHBIX W HWHBIX MPABOHAPYIIEHUNA O CTaBIIMX HW3BECTHBIMHU (PaKTax
KOH(DJIMKTAa WHTEPECOB M KOPPYIIHUOHHBIX TMPOSBICHUNH B YUpPEKICHUH,
oO0CTOSITENbCTBAX M JCUCTBUSX (Oe31eiicTBUU) paOOTHUKOB YUpEeKICHUS W
TPEThUX JIUI, TOCIYKUBIIUX WJIA CHOCOOHBIX TMOCIYXHUTh TMPUYUHAMU
BO3HMKHOBEHHUSI B YUPEKJICHUU KOH(MIUKTa WHTEPECOB W/WIM KOPPYHIIMOHHBIX
MPOSIBIICHUM, a Takke O TNPUYNHEHWH (BO3MOKHOM TIPUYWHEHWH) Bpena
Yupexnenuto;

2.1.14. noBOIUTL IO CBEICHUS HEMOCPEICTBEHHOTO WJIM BBIMICCTOSIICTO
PYKOBOIUTENST HHPOPMAITUIO O TOM, YTO KaKO€-JIMOO JINIO MpejiaraeT pabOTHUKY
YupexkneHus: COBEPIINTh HE3AKOHHBIM, HENMPABOMEPHBIA WM NPOTUBOpPEYAIUN
TpeOOBaHMSIM K CIy)KEOHOMY TOBEICHUIO TIOCTYIIOK WM KaKUM-THOO HWHBIM
o0pa3oM HapymuTh 3aKOHOJATelbCTBO Poccuiickoit denmepannu W HACTOSIIUN
Konaeke, o moObIX cTaBIIMX U3BECTHBIX (haKTaX B OTHOIICHUU COBEPIICHHBIX JIMOO
TOTOBAIIUXCSl MPABOHAPYIICHUNH CO CTOPOHBI JPYTUX PaOOTHUKOB YUpPEKICHUS
(ecnu mMmeromiasicss uHGopMaIs He TpeOyeT YBEIOMJICHHS COOTBETCTBYIOIIETO
pykoBoauTels cormacHo moAanyakram 2.1.13. u 2.1.14. Hacrosiero ab3ama);

2.1.15. He pasrnamare W HE HCMIOJb30BaTh HEHAICKAIIMM 00pa3oM
CBEJICHUS, OTHECEHHBIEC 3aKOHOAaTEIbCTBOM Poccuiickon denepanuu K CBEICHUSIM
KOH(HMICHIIMAIBHOTO  XapakTepa U ClIyKeOHyro uH(opMmauuioo (CBeACHUS
OTPaHUYCHHOTO PACIpPOCTPAHEHHUs), a TakKKe WHBIC CBCJCHHS, CTaBIIHC
W3BECTHBIMH B CBSI3H C MCIIOJTHCHHEM TPYIOBBIX 00S3aHHOCTEH;

2.1.16. He nmomyckaTh OKa3aHWsS BO3JEHCTBUSI Ha CBOMX KOJIJIET B IIEJSAX
NPUHATHUS TPOTUBO3AKOHHOTO U (KMJTM) HEOOOCHOBAHHOTO PEUICHUS;

2.1.17. BO3aepKUBaTbCsl OT TOBEJAEHHUS, KOTOPOE€ MOIJI0O OBl BbI3BATH
COMHEHHE B JTIOOPOCOBECTHOM HCIOJHEHUU TPYIOBBIX OOS3aHHOCTEH, a TaKXKe
n30eratb KOH(QIMKTHBIX CUTYyallMil, CIOCOOHBIX HAHECTH YIIepO pemyTauuud WId
aBTOPUTETY pAOOTHUKOB Y UPEKICHUS U/ UITU Y UPEKICHUIO;

2.1.18.He  gomyckaTh  TposiBIeHHH  (opmanm3Ma,  BBICOKOMEpHS,
HEYBAXUTEIHHOTO OTHOIICHUS K 3aKOHHBIM MPOChOaM U TpeOOBAaHUAM TPaKIaH B
CBSI3M C HCTIOJTHEHUEM TPYAOBBIX 00S3aHHOCTEHH;

2.1.19. Bo3aepkuBaThCsl OT IMyOJMYHBIX BBICKA3bIBAHWM, CYXICHUU U
OLICHOK B OTHOIICHUM YUPEXKACHHS, €CIM 3TO HE BXOIUT B OOSA3aHHOCTH
paboTHUKA;
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2.1.20. cobmronath KOH(PUACHIIMATBHOCTh HH(OpMAIIMU O KOHTpareHTe,
Kacarolleicss yCIOBUM €ro >KU3HEACSITENbHOCTH, JUYHBIX KaueCTB U MpoOJieM,
NPUHUMATh MEPHI JUIsl €€ 00ECIICUEeHHUS,

2.1.21. "He UCMONB30BAThH CIIYKEOHOE TOJIOKEHHE ISl OKa3aHUs BIMSHUS HA
JEATEITLHOCTh TOCYIAPCTBEHHBIX OPTaHOB W OPTaHOB MECTHOTO CaMOYIIPaBIICHUS,
OpraHW3aluid, JOJDKHOCTHBIX JIMI], TOCYJApCTBEHHBIX U MYHHUIUIIAIBHBIX
CITy’KaIlluX MPHU PEIICHUH BOIPOCOB JIMIHOTO XapaKTepa,;

2.1.22. yBaXXHTEILHO OTHOCHUTHCS K JACATEIBHOCTH MPECTABUTEIICH CPEACTB
MaccoBOU MHGOpMAHH MO0 HHHOPMHUPOBAHHIO OOIIECTBA O paboTe YUpeKIAeHHUs, a
TaK)K€ OKa3bIBaTh COJICUCTBHE B TIOJYYCHHWH JIOCTOBEpHOW wuWHGOpMAIUU B
YCTaHOBJICHHOM TOPSIJIKE;

2.1.23. IOCTOSIHHO CTPEMUThCSI K OOECIEUCHHUIO KaK MOXHO OoJee
3G (HEKTUBHOTO M AKOHOMHOTO PacHOpsKEHUs (PMHAHCOBBIMHU CPEJICTBAMHU, WHBIM
UMYIIIECTBOM, MaTEPUATBLHO-TEXHUUECKUMHU U JPYTUMU pecypcamu Y UpexaIeHUs;

2.1.24. He UCTIONB30BAaTh UMYIIECTBO Y UPEKIEHUS B LIEJIAX, HE CBA3AHHBIX C
UCIIOJIHEHUEM TPYAOBBIX OOS3aHHOCTEHM, a TakXe He MepenaBaTh €ro B TaKUX
HEeJSX UHBIM JIMIIAM;

2.1.25. cobnmiogaTh ~ MPUHIUOBI W TpeOOBaHUs,  YCTAaHOBIICHHBIC
®enepanbubivMu 3akoHaMu 0T 18 uronst 2011 r. Ne 223-D3 «O 3akynkax TOBapoB,
paboT, yCayr OTAEIbHBIMU BUAAMHU IOPUAMYECKUX JHUI» U oT 5 ampens 2013 r.
Ne 44-®3 «O KOHTpakTHOHM cHCTEME B c(pepe 3aKylmoK TOBApOB, padbOT, yCAYyT s
oOecrieueHusT TOCYJAApCTBEHHBIX M MYHHUIIMIANBHBIX HYXKI» H HW3JIaHHBIC B
COOTBETCTBHUHM C HUM BHYTPCHHHE PETYJISATUBHBIC NTOKYMEHTHI YUPEXKICHHS, HE
co3/71aBaTh CBOMMH JICUCTBUSIMU HEOOOCHOBAHHBIE MTPEUMYIIECTBA JIJIsi KAKUX-JTHO0
YYaCTHUKOB 3aKYTIOK.

2.2. PaboTHUK Yupexnaenus, HaJIeJICHHbBIN OpraHU3alMOHHO-
pacnopsAIUTEIbHBIMU TIOJTHOMOUYHSMH TI0 OTHOIICHWIO K JAPYTUM pabOTHHKAM
Yupexxaenus, JoJKeH ObITh JJIsl HUX 00pa3ioM npodeccruonanusma, 0e3ynpeqHon
penyTaiuy, CBOMM JIMYHBIM TIOBEJCHHEM IMOAaBaTh TIPUMEpP HYECTHOCTH,
OecrpucTPaCTHOCTH U CIIPABEITUBOCTH.

2.3. PaboTHUK Yupexnaenus, HaJlEJIEHHBIN OpraHU3aIMOHHO-
pactopsSIIUTETLHBIMU  TIOJITHOMOYHSIMM TI0 OTHOIICHHWIO K JPYTUM paOOTHHKAM
YupexaeHus:

2.3.1. npyuHMMaeT Mephl O MPEAOTBPALICHUIO M YpPETyJIMPOBAaHUIO B
KOJUICKTUBE KOH(MJIMKTa WHTEPECOB, MO MPEIYyNPEKICHUIO KOPPYITIIUHA, BKIFOYAs
MEpBI 110 TIPEIOTBPAIICHUIO KOPPYIITHOHHO-ONIAaCHOTO TIOBEICHHSI;

2.3.2. coIecTBYeT YCTAHOBJIICHHIO U TMOAJEPKAHUIO B  KOJUIEKTHBE
3I0POBOT'O MOPAIBHO-TICUXOJIOTUYECKOTO KJIINMATa,

2.3.3. pu ompefeNieHnH o0beMa W XapakTepa MOopydyaeMod JIpyrum
paboTHUKaM Yupexnenus paboTHI PYKOBOJICTBYETCS MPUHITUTIAMU
CIPABEJIMBOCTH, Y4Ye€Ta JIMYHBIX M JEJIOBBIX KAdeCTB, KBATH(UKAIMH W OIbITA
MOTYNHEHHBIX;

2.3.4.He [OmycKaeT MO OTHOUIEHWIO K TOJYMHEHHBIM pabOTHHKAM
HEOOOCHOBAHHBIX MPETEH3UM, a TaKkKe (HPAKTOB IPyOOCTH U OECTAKTHOCTH;

2.3.5. IposIBJISIET 3a00Ty O MOJYMHEHHBIX, BHUKAET B HX MPOOJEMBbI U
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HYXKJIbI, COJIEWCTBYET MPUHATHIO 3aKOHHBIX M OOOCHOBAaHHBIX pEIICHUH,
Croco0CTBYET NMpohecCUOHATHFHOMY U JOTKHOCTHOMY POCTY paOOTHHUKOB,;

2.3.6. oKa3bIBa€T TMOMJIEPKKY © TOMOIIb MOJIOABIM  CIIEHUATUCTaM
(c ombITOM paboOTHI 710 3 JIET) B MPUOOPETEHUH PO(PECCHOHATBLHBIX HABBIKOB,;

2.4. PaGoTHUKH VYupexnenus, HaJICJICHHbIE OpraHu3alHOHHO-
pacmopsiAUTEIbHBIMUA TOJHOMOYMSMH O OTHOIICHHIO K JPYyrUM pPaOOTHHKaM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBHUM C 3aKOHOJIATENLCTBOM Poccuiickoun
Oeneparu 32 ACUCTBUS WM O€3[EHCTBUS TMOJYUHEHHBIX COTPYIHHKOB,
HapYIIAIOMUX MPUHIIUIIBI STUKU U MpaBUjia CIIykKeOHOTO MOBEACHUS, €CIIU OHU HE
INPUHSIN MEP, YTOOBI HE JOMYCTUTh TAKUX JEHCTBUN WU O€31eCTBUI.

I1l. TKa noBeeHUsI pAGOTHUKOB Y4pesKIeHUs

3.1. PaGotHuku VYupexxaeHuss B CBOEH JACITEIBHOCTU UCXOAAT U3
KOHCTUTYLMOHHBIX TIOJIOKEHMH O TOM, YTO 4YEJIOBEK, €ro IpaBa U CBOOObI
SBIIAIOTCA BBICIIEH LIEHHOCTbIO, W KaXIblil TIpaXAaHUH HMEET IpaBO Ha
HENPUKOCHOBEHHOCTh YACTHOM JKM3HM, JHMYHYI0 M CEMEWHYI0 TailHy, 3aluTy
YeCTH, JOCTOMHCTBA, CBOETO I0OPOTO NMEHHU.

3.2. PaboTHUKH YUpeKICHHUS:

3.2.1. 06s13aHbI cOOMIOAATh OOICTIPUHATHIE ITUYECKWE HOPMBI U TIpaBUiIa
JICIIOBOTO TIOBEJCHHS, OBITH BEXJIHMBBIMHU, TOOpOKEIATENbHBIMHU, KOPPEKTHBIMH,
NPUHIUTINATHHBIMA, BHUMATEIbHBIMH, MPOSBISATH TEPIUMOCTDh U HEMPEIB3SITOCTh
B OOIIIEHUH C TPaXXIaHaMHU U KOJIJIeTaMH, paOOTHUKAMU APYTUX OpraHU3alni;

3.2.2. mpu3BaHbl CIOCOOCTBOBATh CBOMM IIOBEJICHUEM YCTAaHOBJICHHUIO B

KOJUICKTUBE  JEJOBBIX  B3aUMOOTHOLICHWM,  OTHOIIEHHWW  IMAapTHEPCTBA,
B3aMMOYBa)XCHUS M B3aUMOIIOMOILIH, KOHCTPYKTHUBHOI'O COTPYAHUYECTBA JPYr C
JIPYTOM.

3.2.3. TOMKHBI TPOSBIISATh YBAKEHHE K OOBIYasiM W TPAAUIMSM HapOJOB
Poccun u npyrux rocymapcTB, YYUTHIBaTh KYJIbTYpHBIE W HHBIE OCOOCHHOCTH
Pa3TUYHBIX ITHUYECKHUX, COIIMATBHBIX TPy U KOH(PECCUH;

3.2.4. 00513aHBI CTPEMUTHCA B JIIOOOH CUTyallud COXPAHATh JIMYHOE
JIOCTOMHCTBO, OBITH 00OpPa3I[OM IOBEIACHUS, JTOOPOIOPSIIOYHOCTH M YECTHOCTH BO
BceX cepax 0OIICCTBEHHOM KU3HU;

3.2.5. nomxHBI HW30eraTh JUYHBIX W (UHAHCOBBIX CBs3EH, CIOCOOHBIX
HAHECTH ymepO UX YECTH B JJOCTOMHCTBY, PEIYTAllUHA Y YPESIKICHHUS;

3.2.6. He JAOMycKaTh MPUHATUS MWLM, KYpEHUsS BO BpEeMs CIYKEOHbIX
COBEIIaHMM, Oeces], HHOTO CITY>KeOHOTO OOIIEHUS C TPaKTaHAMH.

Kputrka mMerommxcs HETOCTaTKOB B pabdOTe€ CO CTOPOHBI PYKOBOIUTEIS
WU KOJUICT JIOJDKHA OBITh OOBEKTUBHOM, B3BEHICHHOW, MPHHITUIIMAIBHOW M C
MOHUMAHUEM TPUHUMATHCA TEM PAOOTHUKOM YUpPEKJIEHHsA, K KOTOpOMY OHa
oOpareHa.

3.3. [Ipn ucnonHeHUH TPYAOBBIX O0sI3aHHOCTEH PAOOTHUKH YUpPEKIACHUS
BO3JIEP)KUBAOTCSL:

3.3.1. ot mr060ro Buja BHICKA3bIBAHMM M JEHUCTBUM TUCKPUMHUHAIIMOHHOTO
XapakTepa MO TMpHU3HAKaM T[0Jla, BO3PACTa, pPachl, HAIIMOHAIBLHOCTH, SA3bIKA,



6

Ipa)XIaHCTBA, COIMAIBLHOTO, WMYIIECTBEHHOTO WJIM CEMEWHOTO TOJOKEHUS,
UCXOMASl M3 TOJMTUYCCKUX WM PETUTHO3HBIX MPEANOYTCHUH, poAa 3aHATHH U
WHBIX UMCIOIIUXCS Pa3InIHiA,

3.3.2. ot rpy0OO0CTH, MIPOSABICHUN MPEHEOPESIKUTEIIBHOTO TOHA, 3aHOCYHUBOCTH,
MPEAB3ATHIX 3aMCUaHWW, TIPEIBSBICHUS HETPABOMEPHBIX, HE3aCTYyKEHHBIX
OOBUHECHUI;

3.3.3. 0T yrpo3, OCKOPOUTENbHBIX BHIPAKCHUNM WIIW PEIUIHK, ACHUCTBUH, OT
HEHOPMATHBHOW JIGKCUKH, TMPEMATCTBYIOMUX HOPMAIBHOMY OOIIEHUIO WA
MIPOBOILUPYIOITUX MPOTHBOTPABHOE TTOBEICHUE.

3.4. PaGoTHHKH YupexneHus JTOJKHBI OBITh BEXKJINBBIMU,
N0OpOXKeNnaTeIbHBIMH,  KOPPEKTHBIMH,  BHHMATEIBHBIMA M TPOSIBJIATH
TOJICPAHTHOCTH B OOIIEHUU C TPAkKJTAaHAMH U KOJIJIETaMH.

3.5. He pomyckaercst oOcyxkJeHue paOOTHUKAMU HEJOCTATKOB W JIMYHOU
YKU3HHU CBOUX KOJIJIET.

3.6. IloBeenne paboTHUKA BCETJa U MPH JTIFOOBIX OOCTOSITENILCTBAX JOHKHO
ObITH O€3yNpeyHbIM, COOTBETCTBOBATh BHICOKUM CTaHJapTaM MpoQecCHoHAIN3MA
U HPaBCTBEHHO-ITUYECKUM MpHUHIMIAM. HUUYTO HE JOMKHO MOPOUYUTH JIEJIOBYIO
pENyTaIHIO M aBTOPUTET paOOTHHUKA.

3.7. PAOOTHHKY TMPEANHUCHIBAETCS: TIOCTOSHHO KOHTPOJHPOBATH CBOE
MOBEJCHUE, YYyBCTBA M OMOIMH, HE TIO3BOJISAS JIMYHBIM CHUMIATHSAM HWITH
AHTUTIATUSAM, HENPHUSI3HHW, HACTPOCHHIO WM JIPY’KECKUM UYYyBCTBaM BJIHUSATH Ha
CIIy’)KCOHBIC pEIICHUs, YMETh NPEABHUACTh IOCICICTBHUS CBOUX JICHCTBUU W
peIieHui; 00pamaThCsl OTWHAKOBO KOPPEKTHO C KOJUIETaMH, PYKOBOJCTBOM
HE3aBUCUMO OT UX CIY>KEOHOTO MJIM COLIMATBLHOTO TTOJIOKECHHUS.

3.8. B mporecce TenedoHHOro OOINEHUS JOJDKHBI OBITh COOJIOICHBI
CJIEIyIOITUE TIPaBUIIA:

- Ha BXOJSIINE 3BOHKH CJIEyeT OTBEUATh KaK MOXKHO OBICTpee, IPU OTBETE
HA3bIBATh CBOE UM,

- IPU 3BOHKE B TOJpa3/ieieHUusT YUpexaeHusi pabOTHUKY HE0OXO0IUMO
Ha3BaTh CBOE UM U JOJDKHOCTH (JINOO HAMMEHOBAHUE TMOPA3ACIICHUS ), a TaKKE
MTOMHTEPECOBATHCS, MOXET JIM COOCCETHWK B JIAaHHBIH MOMEHT YICIHTH BPEMS
pasroBopy;

- U 3BOHKE B JIPyTHe OpraHW3aluyd HeoOX0IMMO Ha3BaTh CBOIO (paMUIIHIO
U UMs, JODKHOCTh, O3BYYHTHh Ha3BaHHWE YUPEKICHHUS, CIPOCHUTh, yIOOHO JH
co0eceTHUKY pa3roBapuBaTh B JAHHBIA MOMEHT;

- 3aKaHYMBATh PA3roOBOP, KaK MPABUIIO, JOKCH TO3BOHHBIIIHIA;

- €CTM  BOTIPOC, MO KOTOpoMy PabGOTHHKY HEOOXOIUMO CBSI3aThCS C
KOJUIETaMH WJIM BHENTHUMHU TPEICTABUTEISIMH HE SBISICTCS CPOYHBIM, CJIEAyeT
OTJIaBaTh MPEMOYTCHHUE CBS3H 1O AJIEKTPOHHOM mouTe. Eciu sxe Bompoc sBisieTcs
CPOYHBIM, OJHAKO IPHU ATOM HEOOXOJHMMO JIOHECTH JI0 coOeceaHuKa OOJbIIOi
o0beM wuHpOpMANMKM, TO TEJCPOHHBIH 3BOHOK JIOJDKEH OBITH TpeaBapeH
AIIEKTPOHHBIM COOOIICHUEM, COAEpX AaIIUM 3Ty WH(OPMALKMI0O B HEOOXOAUMOM
00BeEME;



- 00cyXJIeHUE ¢ KOJUIeTaMU JIMYHBIX BOIIPOCOB, PEIIEHUE JTMYHBIX MPOOeM,
a TaKXKe JIMYHBIC Pa3roBOpHI MO TenedoHy B pabodee BpeMs paCICHUBAIOTCS Kak
HEPETJIAMEHTHPOBAHHBIC TTEPEPHIBHI.

3.9. [Ipu BO3HUKHOBEHUH KOH(JIMKTHOM CUTYyaIluu MEXKTY
NoJIpa3AesieHUsIMU, TPUOPUTETHBIM HAMPABICHUEM PEIICHUS KOH(MINKTA SBISETCS
y4eT UHTEPECOB YUPEKICHUS B IIETIOM.

3.10. Buemnuii Bua paOOTHUKOB YUpEXKIEHUS MPU HCIOJHEHUU HUMHU
TPYAOBBIX OOS3aHHOCTEH, B 3aBUCUMOCTH OT YCIOBUN UX HCIIOJHEHUS, JOJDKEH
CHOCOOCTBOBAaTh YBAXKUTEIBHOMY OTHOIICHHIO TpaXXJaH K YUPEeXKIEHUIO,
COOTBETCTBOBATh OOILEMPUHITOMY JI€JIOBOMY CTHJIIO, KOTOPBIM OTIMYAIOT
o(pUIManTbHOCTh, CAEPKAHHOCTH, TPAJAUIIMOHHOCTh, aKKypaTHOCTh. PaboTHWKH
VYupexneHus CcoONIONAIOT  pPa3syMHYK JOCTaTOYHOCTb B  HCIIOJIb30BAHUU
KOCMETHKH, FOBEIMPHBIX U3/EIUN U UHBIX YKpAILIEHUH.

V. 3akiaounTe/bHbIE 0J10KEHUS

4.1. Ecmm 'y paboTHMKa VY4YpexJeHHs BO3HHMKAIOT 3aTpyJHEHHUS B
OTHOILIIEHWM TIOHMMaHus JuOO mnpuMeHeHusl mnonoxeHuil Kojekca, oH Brpase
0oOpaTUThCS 32 KOHCYJbTAlMEH (Pa3bsICHEHHSIMH) K CBOEMY HEIOCPEICTBEHHOMY
PYKOBOJIUTENIO, & TAKXKE K JOJDKHOCTHOMY JIMILY YUpPEKIEHUS M0 MPO(HUIaKTHKE
KOPPYIUMOHHBIX U UHBIX TPABOHAPYILICHH.

4.2. PykoBoauTenu BCeX YypOBHEH HE WMEIOT TMpaBa CKpPbIBAaTh OT
BBIIIECTOAILIETO  PYKOBOJACTBA  ()aKThl ~ HEHAMJIEKAUIETO  MCIOJHEHUs  HX
MOJIYMHEHHBIMU — PAOOTHUKAMU Y UpEXKACHUS TPYAOBBIX 00S3aHHOCTEH.

4.3. PykoBonuTenu BceX YpPOBHEM YUpeXIeHUs HE JOJDKHBI JOMYyCKaTh
npecieoBaHnue pa0OTHUKOB YUpeKICHU 32 YBEIOMIICHUE WU UH(POPMUPOBAHUE
COOTBETCTBYIOILIETO PYKOBOJIUTENS, MPEeAyCcMOTpeHHoe HactosamuM Kozaekcom. B
TO JK€ BpeMs HEOOXOAUMO IpeceKkaTh Ji0Oble MOMBITKH PacHpOCTPAHEHUs
3aBEJIOMO JIO)KHOM WH(pOpMallMM, HEMPOBEPEHHBIX WM HEMOATBEPIKICHHBIX
(GakTOB C LENbI0 OMNOPOYUTh PAOOTHUKA YUpEeXKIEHHS, HE3aBUCUMO OT €ro
JOJDKHOCTH.

4.4.Ha paboTHuka VYupexJIeHUs HE MOXKET ObITh  HaJOXKEHO
JUCUUIUIMHAPHOE B3bICKAHUE 3a MpenocTaBiieHHWe HHGOpMAIMU O HapyIIEHUU
Konekca, 3a KpUTUKY pPYKOBOJMUTENS WM KOJJIEI IO OOCTOSTENbCTBAM,
peayCMOTPEHHBIM HacTosM Koaekcom.

V. OTBeTCTBEHHOCTh PA0OTHUKA Y4YpesKIeHns
3a Hapywenue Koaekca

5.1. HecobOmonenne Komekca MoOXeT TMNPUBECTH K  JUCHUTIMHAPHBIM
CAaHKLMSIM — BILIOTH IO YBOJIBHEHHUS - B COOTBETCTBUM C JEUCTBYIOLIUM TPYIOBBIM
3aKOHOJATENBCTBOM PD 1 TOKaJIbHBIMU HOPMAaTUBHBIMU aKTAMH.

5.2. B cnywasix, mpeaycMOTpEHHBIX (efepaibHbIMU 3aKOHAMH, HapyIIeHHE
nonoxkeHnit Konekca BieueT mnpumMeHeHHE K pPAOOTHHKY YUpEXKICHUS MeEp
IOPUINYECKON OTBETCTBEHHOCTH.



